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First Presbyterian Church

Presbyterian Church (U.S.A.)

Address

City, State, Zip

Official Receipt for Income Tax Purposes for Cash Donations Received from 01/02/02 to 12/31/02.

Date Issued:  January 1, 2003

Received from:
Name




Address




City, State, Zip

TOTAL CASH CONTRIBUTIONS:

$xxxx.xx








______________________________









Authorized Signature

First Presbyterian Church provided no goods or services in exchange for your contributions, other than intangible religious benefits.
CONTRIBUTIONS RECEIPT

The sample receipt is a summary receipt for the year’s giving.  Most churches issue a detailed receipt that lists the date, purpose, and type (cash, check) of each contribution.  Either type is acceptable to the IRS.
The receipt assumes that no goods or services were supplied in exchange for the contribution(s).  If, in fact, goods or services were supplied, the church must provide a good faith estimate of those goods or services in a statement similar to the following:


“In exchange for your contribution, First Presbyterian Church gave you a cookbook with an estimated fair market value of $60.”

The IRS does not require a tax payer to have a receipt from the church so long as the tax payer does not make any single contribution in excess of $250 and has other written documentation of those contributions, such as a canceled check.  

Receipts for non-cash donations should describe the donated item(s) in detail, but should not list a value.  It is the donor’s responsibility to determine the cash value of donated items (an appraisal by a qualified appraiser is required if the value is in excess of $5,000).
Receipts issued by the church must be contemporaneous, that is, they must be provided prior to the tax payers filing of his/her income tax return for the year in which the donation was made.  They must be signed, dated, and list the address of the church.
